
[Company Name] GPS Tracking Policy 

Purpose 

The purpose of this policy is to outline the use of GPS tracking technology by [company name] 
to monitor the location of its employees during work hours. This policy is intended to ensure the 
safety of employees, improve operational efficiency, and protect company assets. 

Scope 

This policy applies to all employees who use company-owned or company-leased vehicles and 
equipment that are equipped with GPS tracking technology. It also applies to employees who 
have downloaded the [name of time-tracking application] to clock in and out of work. 

Policy 

1. Authorization and Consent: By signing this policy, employees acknowledge and 
consent to the use of GPS tracking devices on company vehicles, company equipment, 
and personal devices used for tracking work hours. 
 

2. Usage of GPS Tracking: GPS tracking will be used to monitor the location and 
movement of company employees, vehicles, and equipment to enhance employee 
safety, verify work hours, improve operational efficiency, and protect company assets. 
 

3. Privacy: The company respects the privacy of its employees. GPS tracking will only be 
active during work hours or while the employee is performing work-related tasks. 
Employees’ locations will not be monitored during their personal time, breaks, or outside 
of scheduled work hours. 
 

4. Data Security: All GPS tracking data will be securely stored and access will be limited 
to authorized personnel only. The company will take reasonable measures to protect 
GPS tracking data from unauthorized access, disclosure, or misuse. 
 

5. Access to Data: Only individuals with a legitimate business need will be granted access 
to GPS tracking data. Access will be restricted to specific roles within the company, 
which may include managers, supervisors, and designated administrative staff. The list 
of authorized personnel will be reviewed and updated regularly to ensure appropriate 
access controls. 
 

6. Employee Responsibilities: Employees must ensure that GPS tracking devices 
installed on vehicles, equipment, and devices remain active and functional. Employees 
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must report any malfunctions or issues with GPS tracking devices to their supervisor 
immediately. Employees must not tamper with, disable, or remove GPS tracking devices 
from vehicles or equipment. 
 

7. Compliance: Failure to comply with this policy may result in disciplinary action, up to 
and including termination of employment. The company reserves the right to update or 
modify this policy as necessary. Employees will be notified of any changes and may be 
required to provide updated consent. 

Acknowledgment and Consent 

By signing below, I acknowledge that I have read and understood the GPS Tracking Policy. I 
agree to comply with the terms and conditions outlined in this policy and consent to being 
tracked via GPS as described. 

Employee Name: ________________________________ 

Employee Signature: _____________________________ 

Date: _____________________ 
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